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	Special Qualifications
	Recruit, hire, fire, train employees.  Conference facilitation and event planning.  Public speaking on a vast array of topics, including computer/business training and powerful diversity and cultural competency workshop facilitation.  Write and publish brochures, pamphlets, essays and books.  Specializing in marketing and advertising, technical writing and short stories.  Graphic designs and image building, which works well in conjunction with writing. Possess a tremendous passion for people. 

	Education and Distinction
	2004-2006
Masters of Human Relations.  University of Oklahoma, Norman, OK.  Class assembles on weekends. 4.0 GPA.

2001–2003
Bachelor of Liberal Studies.  University of Oklahoma, Norman, OK.  Graduate with Special Distinction; Member, Phi Beta Kappa and Beta Gamma Kappa Honors Societies.  

	Employment History
	2005-Present
Paralegal III at Perimeter Law Office and Research Center, OKC, OK.  (Part-time). Responsible for: 1) discovery issues including interviewing clients and witnesses, gathering and assembling data, drafting discovery requests; 2) drafting witness and exhibit lists, pretrial conference memoranda, and joint status reports; 3) firm docketing; and 4) preparing all cases for trial.

2004-2005
Paralegal at Phillips, McFall Law Firm, OKC, OK. Legal defense of pharmaceutical company with regard to product liability.  Review and analyze medical records in a nation-wide class action lawsuit.  Develop discovery charts, spreadsheets and case status reports.  Request medical records from medical providers for further analysis.  Research plaintiffs’ complete medical history. Establish, maintain and finalize deposition notebooks.

2001–Present
Business Consultant, Computer Trainer, Workshop and Seminar Facilitator, Writer, Publisher, Community Organizer, Project Manager.  


African Art Broker.  Owned and managed an African art store.  Traveled to Kenya to coordinate art designs, shipping, personnel and other business aspects of international trade.  While in Kenya, consulted with business regarding human resources issues as well and computer and office issues.

1997–2001
CEO of The Perfect Word Business Center & Publishing Co., OKC, OK:  Own, operate and manage copy center/computer lab open to the public. Recruit, train and supervise a staff of 7. Minor web design. Manufacturing computer aided designs, specializing in color graphics. Marketing specialist. Advertising and promotional specialist for over 300 small businesses. Published thousands of books, pamphlets, brochures, letterhead and business cards.  Training clients in all aspects of computer literacy


